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Ottery St Mary Town Council

Policy on Expenses Claims

1. The payment of expenses is on the basis that the expense is wholly necessary and exclusively for the Councillor to fulfil his/her duties as a Councillor.

2. The payment of expenses does not apply to duties, of whatever nature or regularity, incurred at the Old Convent Council Offices or any other property owned by Ottery St Mary Town Council.

3. Expenses can only be paid for travel and parking outside of the Parish of Ottery St Mary Town Council. For travel by car reimbursement will be in line with current HMRC rates of 45p per mile for the first 10,000 miles. Car parking will be reimbursed at cost on production of a valid car parking ticket for the journey involved.

4. Councillors should submit an Expenses Claim Form for each journey made to the Town Clerk within two months of the expense incurred together with any necessary supporting documentation e.g. tickets.  Payment will be paid by cheque.   

Adopted on 7th September 2009

Amended on 16th May 2011 at minute reference 11/05/32

